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The Federal Interagency Bay Care Requirements have been 
approved by Wilbur J. Cohen, Secretary of Health, Educe- , 
.tion, and Welfare, and Bertrand M. Harding,' Acting Director 
Office of Economic Opportunity, with the concurrence 6f 
Willard Wirts, Secretary of Labor. 

The Requirements will be supplemented from time to time 
by Interagency Recommendations issued through the Federal 
Panel cn Early Childhood. This interdepartmental panel 
consists of representatives of the Department of Agricul- , 
ture ; the Department of Housing and Urban Development; 
the Department of Labor, including the Women's Bureau and . 
the Manpower Administration; the Office of Economic Oppor- 
tunity jandthe Department of Health, Education^ and 
Welfare, including the Assistant Secretary for ‘Health, 
and Scientific Affairs, the Health Services and Mental 
Health Administration, the National Institutes pf Health, 
the Office of Education, the Social and Rehabilitation 
Service, the Children's Bureau, aftd the Assistance Fay* 
mentsV Administration. 
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The Fane! is t espons ib le for revis ing Standards from j^me : ‘;f- 
to time and for issuing interpretations of the Stah^atd^ 
whenever required. Questions on the Standardsshquld 
initially be addressed to that Federal agency with Which 
an organization normally conduces its business. Any 
organisation not associated with a particular Federal . 
agency listed above may address questions to the Federal 
Panel on Early Childhood, c/o the Children's Bureau, Social 
and Rehabilitation Service, Department of Health, Educa- T 
tion, and Welfare, Washington, D.C. 20201. 




dule M. Sugarman, Chairman 
Federal Fanel on Early Childhood 
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PREFACE 



Day care is a service for the child, the family, and the com- 
munity and is based on the demonstrated needs of children and their 
families. It depends for its efficacy on the commitment, the skill, 
and the spirit with which it is provided. 

Day care services supplement parental care by providing for the 
care and protection of children who must be outside of their own homes 
for a substantial portion of a 24-hour day. These services may be pro- 
vided when parents are employed, are in training programs, or, for 
other reasons, need these services for their children. 

Day care services should be developed and carried out as part of 
a comprehensive community plan designed to promote and maintain a stable 
family environment for children. Day care can serve most effectively 
and appropriately as a supplement to care in the child's own family 
when other services support family care, such as homemaker service. 

Only then can the plan of care for a child be based on what is best for 
him and his particular family. Communities planning coordinated child 
care programs need to develop a wide range of services, including, but 
not limited to, day care services. 
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DEFINITIONS 



DAY CARE SERVICES — comprehensive and coordinated sets of activities 
providing direct care and protection of infants, preschool and 
school-age children outside of their own homes during a portion 
of a 24-hour day.JL/ Comprehensive services include, but are not 
limited to, educational, social, health, and nutritional services 
and parent participation. Such services require provision of sup- 
porting activities including administration, coordination, admis- 
sions, training, and evaluation. 



ADMINISTERING AGENCY — any agency which either directly or indirectly 
receives Federal funds for day care services subject to the Federal 
Interagency Day Care Standards and which has ultimate responsibility 
for the conduct of such a program. Administering agencies may 
receive Federal funds through a State agency or directly from the 
Federal Government. There may be more than one administering 
agency in a single community. 



OPERATING AGENCY — an agency directly providing day care services with 

funding from an administering agency. In some cases, the administer- 
ing and operating agencies may be the same, e.g. , public welfare 
departments or community action agencies which directly operate 
programs. Portions of the required services may be performed by 
the administering agency. 



DAY CARE FACILITY — the place where day care services are provided to 
children, e.g., family day care homes, group day care homes, and 
day care centers. Facilities do not necessarily provide the full 
range of day care services. Certain services may be provided by 
the administering or operating agency. 



1 / The Office of Economic Opportunity uses 7 hours as the minimum time 
period for its preschool day care programs; however, most of the Standards 
in this document are also applicable to part-day Head Start programs. 
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STANDARDS — Standards consist of both Interagency Requirements and 
Recommendations . The Requirements only are presented in this 
document; the Recommendations will be issued separately* 

Interagency Requirements — a mandatory policy which is applicable 
to all programs and facilities funded in whole or in part through 
Federal appropriations. 

Interagency Recommendations — an optional policy based on what 
is known or generally held to be valid for child growth and 
development which is recommended by the Federal agencies and 
which administering agencies should strive to achieve. 
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FEDERAL INTERAGENCY 
DAY CARE REQUIREMENTS 



INTRODUCTION 



The legislative mandates of the Economic Opportunity Amendments 
of 1967 require that the Secretary of Health, Education, and Welfare and 
the Director of the Office of Economic Opportunity coordinate programs 
under their jurisdictions which provide day care so as to obtain, if pos- 
sible, a common set of program Standards and regulations and to estab- 
lish mechanisms for coordination at State and local levels* The Secretary 
of Labor has joined with the Director of the Office of Economic Opportu- 
nity and the Secretary of Health, Education, and Welfare in approving 
these Standards* Accordingly, this document sets forth Federal Inter- 
agency Requirements which day care programs must meet if they are 
receiving funds under any of the following programs: 

Title IV of the Social Security Act 

Fart A — Aid to Families With Dependent Children 
Fart B— Child Welfare Services 

Title I of the Economic Opportunity Act — Youth Programs 

Title II of the Economic Opportunity Act- -Urban and Rural 

Consnunity Action Programs 

Title III of the Economic Opportunity Act 

Fart B — Assistance for Migrant, and other Seasonally 
Employed, Farmworkers and Their Families (These Federal 
Interagency Requirements will not apply in full to 
migrant programs until July 1, 1969*) 

Title V of the Economic Opportunity Act 
Fart B — Day Care Projects 



Manpower Development and Training Act 

Title I of the Elementary and Secondary Education Act 
(Programs funded under this title may be subject to these 
Requirements at the discretion of the State and local 
education agencies administering these funds.) 

These Requirements will be supplemented by a series of Federal Inter- 
agency Recommendations which are not mandatory but represent highly 
desirable objectives. The Requirements and Recommendations taken 
together constitute the Federal Interagency Day Care Standards. 

As a condition for Federal funding, agencies administering day 
care programs must assure that the Requirements are met in all facilities 
which the agencies establish, operate, or utilize with Federal support. 

If a facility does not provide all of the required services, the adminis- 
tering agency must assure that those that are lacking are otherwise 
provided . 

Administering agencies must develop specific requirements and 
procedures within the framework of the Federal Interagency Requirements 
and Recommendations to maintain, extend, and improve their day care ser- 
vices. Additional standards developed locally may be higher than the 
Federal Requirements and must be at least equal to those required for 
licensing or approval as meeting the standards established for such 
licensing. Under no circumstances, may they be lower. It is the intent 
of the Federal Government to raise and never to lower the level of day 
care services in any State. 

The Interagency Requirements will be utilized by Federal agencies 
in the evaluation of operating programs. 



Application of Requirements 

These Requirements cover all day care programs and facilities 
utilized by the administering agencies which receive Federal funds, 
whether these facilities are operated directly by the administering agen- 
cies or whether contracted to other agencies. Such programs and facilities 
must also be licensed or meet the standards of licensing applicable in 
the State. Day care may be provided: 

In a day care facility operated by the administering ageucy. 

In a day care facility operated by a public, voluntary, or 
proprietary organization which enters into a contract to 
accept children from the administering agency and to provide 
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care for them under the latter's policies, (The operating 
organization may also serve children Who are not supported 
by the administering agency.) 

Through some other contractual or other arrangement, in 
eluding the use of an intermediary organization designed to 
provide coordinated day care services, or the use of facil- 
ities provided by employers, labor unions, or joint employer- 
union organizations. 

Through the purchase of care by an individual receiving aid 
to families with dependent children or child welfare services 
funds for the service. 



Waiver of Requirements 



Requirements can be waived when the administering agency can show 
that the requested waiver may advance innovation and experimentation and 
extend services without loss of quality in the facility. Waivers must be 
consistent with the provisions of law. Requests for waivers should be 
addressed to the regional office of the Federal agency which is providing 
the funds. Requirements of the licensing authority in a State cannot be 
waived by the Federal regional office. 



Effective Kate of Requirements 

The Requirements apply to all day care programs initially funded 
and to those refunded after July 1, 1968. Administering agencies are 
expected to immediately initiate planning and action to achieve full 
compliance within a reasonable time. Except where noted, up to 1 year 
may be allowed for compliance provided there is evidence of progress and 
good intent to comply. 



Enforcement of Requirements 



The basic responsibility for enforcement of the Requirements lies 
with the administering agency. Acceptance of Federal funds is an agree- 
ment to abide by the Requirements. State agencies are expected to review 
programs and facilities at the local level for which they have responsi- 
bility and make sure that the Requirements are met. Noncompliance may 
be grounds for suspension or termination of Federal funds. 

The Federal agencies acting in concert will also plan to review 
the operation of selected facilities. 
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COMPREHENSIVE AND COORDINATED SERVICES 



The material which follows is> for convenience, arranged accord- 
ing to certain categories of activities or service* Day care works 
well, however, only when there is a unity to the program. The educator 
must be concerned with health matters, the nurse with social service 
activities, and the parent coordinator with helping professionals. Pro 
gram design must take into account these complex interrelationships. 



1. DAT CARE FACILITIES 
A. Types of Facilities 

It is expected that a community program of day care services 
will require more than one type of day care facility if the 
particular needs of each child and his parents are to be taken 
into consideration. Listed below are the three major types of 
day care facilities to which the Federal Requirements apply. 

They are defined in terms of the nature of care offered. While 
it is preferable that the three types of facilities be available, 
this is not a Requirement. 

1. The family day care home serves only as many children 
as it can integrate into its own physical setting and 
pattern of living. It is especially suitable for 
infants, toddlers, and sibling groups and for neigh- 
borhood-based day care programs, including those for 
children needing after-school care. A family day care 
home may serve no more than six children (3 through 14) 
in total (no more than five when the age range is infancy 
through 6), including the family day care mother's own 
children. 

2. The group day care home offers family- like care, usually 
to school-age children, in an extended or modified family 
residence. It utilizes one or several employees and 
provides care for up to 12 children. It is suitable for 
children who need before- and after-school care, who do 
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not require a great deal of mothering or individual care, 
and who can profit from considerable association with 
their peers* 
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3. The day care center serves groups of 12 or more children. 

It utilizes subgroupings on the basis of age and special 
need but provides opportunity for the experience and learn- 
ing that accompanies a mixing of ages. Day care centers 
should not accept children under 3 years of age unless 
the care available approximates the mothering in the 
family home. Centers do not usually attempt to simulate 
family living. Centers may be established in a variety 
of places: private dwellings, settlement houses, schools, 

churches, social centers, public housing units, specially 
constructed facilities, etc. 



B. Grouping of Children 

Interagency Requirements 

The administering agency, after determining the kind of 
facility to be used, must ensure that the following limits 
on size of groups and chi Id- to- adult ratios are observed. 
All new facilities must meet the requirements prior to 
Federal funding. Existing programs may be granted up to 
3 years to meet this requirement, if evidence of progress 
and good intent is shown* 

1. Family day care home 1 / 

a. Infancy through 6 years. No more than 
two children under 2 and no more than 



1/ In the use of a family day care home, there must always be provision 
for another adult on whom the family day care mother can call in case of 
an emergency or illness. 

There are circumstances where it would be necessary to have on a regular 
basis two adults in a family day care home; for example, if one or more 
of the children were retarded, emotionally disturbed, or handicapped 
and needed more than usual care* 

The use of volunteers is very appropriate in family day care. Volunteers 
may include older children who are often very successful in working with 
younger children when under adequate supervision. 
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five in total, including the family day care 
mother's own children under 14 years old. 

b. Three through 14 years. No more than six 
children, including the family day care 
mother's children under 14 years old. 

2. Group day care home 2/ 

a. Three through 14 years. Groups may range up 
to 12 children but the child-staff ratio 
never exceeds 6 to 1. No child under 3 
should be in this type of care. When pre- 
school children are cared for, the child- staff 
ratio should not exceed 5 to 1. 

3. Day care center 3/ 

a. Three to 4 years. No more than 15 in a group 
with an adult and sufficient assistants, supple- 
mented by volunteers, so that the total ratio of 
children to adults is normally not greater than 
5 to 1. 



2/ Volunteers and aides may be used to assist the adult responsible 
for the group. Teenagers are often highly successful in working with 
younger children, but caution should be exercised in giving them 
supervisory responsibility over their peers. 

As in family day care, provision must be made for other adults to be 
called in case of an emergency or illness. 

3/ The adult is directly responsible for supervising the daily program 
for the children in her group and the work of the assistants and volun- 
teers assigned to her. She also works directly with the children and 
their parents, giving as much individual attention as possible. 

Volunteers may be used to supplement the paid staff responsible for 
the group. They may include older children who are often highly 
successful in working with younger children. Caution should be exercised 
in assigning teenagers supervisory responsibility over their peers. 
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b. Four to 6 years. No more than 20 in a group 
with an adult and sufficient assistants, supple- 
mented by volunteers, so that the total ratio of 
children to adults is normally not greater than 
7 to 1. 

c. Six through 14 years. No more than 25 in a 
group with an adult and sufficient assistants, 
supplemented by volunteers, so that the total 
ratio of children to adults is normally not 
greater than 10 to 1. 

Federal Interagency Requirements have not been set for center 
care of children under 3 years of age. If programs offer 
center care for children younger than 3, State licensing regula- 
tions and requirements must be met. Center care for children 
under 3 cannot be offered if the State authority has not estab- 
lished acceptable standards for such care. 



C. Licensing or Approval of Facilities as Meeting the Standards 
for Such Licensing 

Interagency Requirements 

Day care facilities (i.e., family day care homes, group day 
care homes, and day care centers) must be licensed or approved 
as meeting the standards for such licensing. If the State 
licensing law does not fully cover the licensing of these 
facilities, acceptable standards must be developed by the 
licensing authority or the State welfare department and each 
facility must meet these standards if they are to receive 
Federal funds. 



II. ENVIRONMENTAL STANDARDS 

A. Location of Day Care Facilities 
Interagency Requirements 

1* Members of low-income or other groups in the population 

and geographic areas who (a) are eligible under the regula- 
tions of the funding agency and (b) have the greatest 
relative need must be given priority in the provision of 
day care services. 
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2. In establishing or utilizing a day care facility, all 

the following factors must be taken into consideration: 4/ 

a. Travel time for both the children and their parents. 

b. Convenience to the home or work site of parents to 
enable them to participate in the program. 

c. Provision of equal opportunities for people of all 
racial, cultural, and economic groups to make use of 
the facility* 

d« Accessibility of other resources which enhance the 
day care program. 

e. Opportunities for involvement of the parents and 
the neighborhood. 

3. Title VI of the Civil Rights Act of 1964 requires that serv- 
ices in programs receiving Federal funds are used and 
available without discrimination on the basis of race, color, 
or national origin. 



B. Safety and Sanitation 

Interagency Requirements 

1. The facility and grounds used by the children must meet the 
requirements of the appropriate safety and sanitation 
authorities . 

2. Where safety and sanitation codes applicable to family day 
care homes, group day care homes, or day care centers do 
not exist or are not being implemented, the operating agency 
or the administering agency must work with the appropriate 
safety and sanitation authorities to secure technical 
advice which will enable them to provide adequate safeguards. 



4/ Wo universal requirements can be established to govern every local 
situation. There must, however, be consideration of each of these factors 
in light of the overall objectives of the day care program and the legal 
requirements which exist, such as title VI of the Civil Rights Act of 
1964 and title IV, part B, of the Social Security Act. 
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C. Suitability of Facilities 
Interagency Requirements 

1* Each facility must provide space and equipment for free 
play, rest, privacy, and a range of indoor and outdoor 
program activities suited to the children's ages and the 
size of the group. There must be provisions for meeting 
the particular needs of those handicapped children enrolled 
in the program. Minimum requirements include: 

a. Adequate indoor and outdoor space for children, 
appropriate to their ages, with separate roans 

or areas for cooking, toilets, and other purposes. 

b. Floors and walls which can be fully cleaned and 
maintained and which are nonhazardous to the 
children's clothes and health. 

c. Ventilation and temperature adequate for each child's 
safety and comfort. 

d. Safe and comfortable arrangements for naps for 
young children. 

e. Space for isolation of the child who becomes ill, 
to provide him with quiet and rest and reduce the 
risk of infection or contagion to others. 



III. EDUCATIONAL SERVICES 

Interagency Requirements 

1. Educational opportunities must be provided every child. 
Such opportunities should be appropriate to the child's 
age regardless of the type of facility in which he is 
enrolled, i.e., family day care home, group day care 
home, or day care center. 

2. Educational activities must be under the supervision and 
direction of a staff member trained or experienced in 
child growth and development. Such supervision may be 
provided from a central point for day care homes. 
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3* The persons providing direct care for children in the 
facility must have had training or demonstrated ability 
in working with children. 

4. Each facility must have toys, games, equipment and material, 
books, etc., for educational development and creative expres- 
sion appropriate to the particular type of facility and age 
level of the children* 

5. The daily activities for each child in the facility must 
be designed to influence a positive concept of self and 
motivation and to enhance his social, cognitive, and com- 
munication skills* 5/ 



IV. SOCIAL SERVICES 

Interagency Requirements 

1* Provision must be made for social services which are 
under the supervision of a staff member trained or 
experienced in the field. Services may be provided in 
the facility or by the administering or operating agency. 

2. Nonprofessionals must be used in productive roles to 
provide social services* 

3. Counseling and guidance must be available to the family 
to help it determine the appropriateness of day care, the 
best facility for a particular child, and the possibility 



5/ For school-age children, it is desirable that the policies at the day 
care facility be flexible enough to allow the children to go and come 
from the day care facility in accordance with their ability to become 
independent and to accept appropriate responsibility. School-age chil- 
dren also must have opportunities to take part in activities away from 
the day care facility and to choose their own friends. 

The day care staff must keep in mind that for school-age children the 
school is providing the formal educational component. The day care staff 
are more nearly "parent supplements." They have responsibility, however, 
to supervise homework and broaden the children's educational, cultural, 
and recreational horizons* 
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of alternative plans for care. The staff must also develop 
effective programs of referral to additional resources 
which meet family needs. 

4. Continuing assessment must be made with the parents of the 
child's adjustment in the day care program and of the family 
situation. 

5. There must be procedures for coordination and cooperation 
with other organizations offering those resources which 
may be required by the child and his family. 

6. Where permitted by Federal agencies providing funds, pro- 
vision should be made for an objective system to determine 
the ability of families to pay for part or all of the cost 
of day care and for payment. 



V. HEALTH AND NUTRITION SERVICES 

Interagency Requirements 

1. The operating or administering agency must assure that the 
health of the children and the safety of the environment 
are supervised by a qualified physician. 6/ 

2. Each child must receive dental, medical, and other health 
evaluations appropriate to his age upon entering day care 
and subsequently at intervals appropriate to his age and 
state of health. Tj 

3. Arrangements must be made for medical and dental care and 
other health related treatment for each child using existing 



6/ While nurses or others with appropriate training and experience may 
plan and supervise the health aspects of a day care program, the total 
plan should be reviewed by a pediatrician or a physician especially 
interested in child health. Ideally, such a physician should participate 
in planning the total day care program and should be continuously involved 
as the program is carried out. Consultation on technical safety and 
environmental matters may be provided by other specialists. Individual 
health evaluations and medical and dental care should be carried out 
only by highly qualified physicians and dentists. 

JJ If the child entering day care has not recently had a comprehensive 
health evaluation by a physician, this should be provided promptly after 
he enters a day care program. 
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community resources. In the absence of other financial 
resources, the operating or administering agency must 
provide, whenever authorized by law, such treatment with 
its own funds. 8/ 

4. The facility must provide a daily evaluation of each 
child for indications of illness. 

5. The administering or operating agency must ensure that 
each child has available to him all immunizations appro- 
priate to his age. 

6. Advance arrangements must be made for the care of a child 
who is injured or becomes ill, including isolation if neces- 
sary, notification of his parents, and provisions for 
emergency medical care or first aid. 

7. The facility must provide adequate and nutritious meals 
and snacks prepared in a safe and sanitary manner. Con- 
sulation should be available from a qualified nutritionist 
or food service specialist. 

8. All staff members of the facility must be aware of the hazards 
of infection and accidents and how they can minimize such 
hazards. 



8/ Because day care is designed to supplement parental care and strengthen 
families, the agency should help parents to plan and carry out a program 
for medical and dental care for the children. Agencies should not make 
the arrangements unless the parents are unable to do so. The agency 
should help to find funds and services and help parents to make use of 
these resources. Such help may include making appointments; obtaining 
transportation; giving reminders and checking to be sure appointments 
are kept, prescriptions filled, medication and treatments administered. 
Educational programs and social services should be available to help 
families carry out health plans. 

The day care agency, however, in those instances where the Federal funds 
are legally available to be expended for health services, has the ultimate 
responsibility of ensuring that no child is denied health services because 
his parents are unable to carry out an adequate health plan. Aid to 
families with dependent children and child welfare services funds are not 
legally available for health care, but States are encouraged to use 
Medicaid funds whenever possible. 
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9* Staff of the facility and volunteers must have periodic 
assessments of their physical and mental competence to 
care for children. 9/ 

10. The operating or administering agency must ensure that 

adequate health records are maintained on every child and 
every staff member who has contact with children. 



VI. TRAINING OF STAFF 

Interagency Requirements 

1. The operating or administering agency must provide or 
arrange for the provision of orientation, continuous 
inservice training, and supervision for all staff involved 
in a day care program — professionals, nonprofessionals, and 
volunteers — in general program goals as well as specific 
program areas; i.e., nutrition, health, child growth and 
development, including the meaning of supplementary care to 
the child, educational guidance and remedial techniques, 

and the relation of the coranunity to the child. 10 / 

2, Staff must be assigned responsibility for organizing and 
coordinating the training program. 11 / 



9/ Tuberculin tests or chest X-rays should ensure that all persons having 
contact with the children are free of tuberculosis. Physical and mental 
competence are better assured by regular visiting and supervision by 
competent supervisors than by routine medical tests or examinations. 

10/ Special techniques for training of day care mothers in family day 
care homes may need to be developed. One example of such technique is 
the use of a "roving trainer" who would have responsibility for working 
on a continuous basis with several day care mothers in their own homes. 
Volunteers could also be used as substitutes in family day care homes to 
allow day care mothers to participate in group training sessions at other 
locations. 

11 / Persons from colleges and universities , public schools , voluntary 
organizations, professional groups, government agencies, and similar 
organizations can offer valuable contributions to the total training 
program. 
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3. Nonprofessional staff must be given career progression oppor- 
tunities which include job upgrading and work related train- 
ing and education. 



VII. PARENT INVOLVEMENT 

Interagency Requirements 

1. Opportunities must be provided parents at times convenient 
to them to work with the program and, whenever possible, 
observe their children in the day care facility. 

2. Parents must have the opportunity to become involved them- 
selves in the making of decisions concerning the nature 
and operation of the day care facility. 

3. Whenever an agency (i.e. , an operating or an administering 
agency) provides day care for 40 or more children, there 
must be a policy advisory committee or its equivalent at 
that administrative level where most decisions are made. 12/ 
The comnittee membership should include not less than 50 
percent parents or parent representatives, selected by the 
parents themselves in a democratic fashion. Other members 
should include representatives of professional organizations 
or individuals who have particular knowledge or skills in 
children's and family programs. 

4. Policy advisory committees 13 / must perform productive 
functions, including, but not limited, to: 

a. Assisting in the development of the programs and 
approving applications for f finding* 



12/ That level where decisions are made on the kinds of programs to be 
operated, the hiring of staff, the budgeting of funds, and the submission 
of applications to funding agencies. 

13/ Policy advisory committees, the structure providing a formal means for 
involving parents in decisions about the program, will vary depending upon 
the administering agencies and facilities involved. 



b. Participating in the nomination and selection of the 
program director at the operating and/or administering 
level. 

c. Advising on the recruitment and selection of staff 
and volunteers. 

d. Initiating suggestions and ideas for program improve- 
ments. 

e. Serving as a channel for hearing complaints on 
the program. 

f. Assisting in organizing activities for parents. 

g. Assuming a degree of responsibility for con&auni- 
cating with parents and encouraging their participa- 
tion in the program. 



VHI. ADMINISTRATION AND COORDINATION 
A. Administration 14 / 

Interagency Requirements 

1. The personnel policies of the operating agency must be 
governed by written policies which provide for job 
descriptions , qualification requirements, objective 
review of grievances and complaints, a sound compen- 
sation plan, and statements of employee benefits and 
responsibilities . 

2. The methods of recruiting and selecting personnel must 
ensure equal opportunity for all interested persons to 
file an application and have it considered within 
reasonable criteria. By no later than July 1, 1969, the 
methods for recruitment and selection must provide for 
the effective use of nonprofessional positions and for 
priority in employment to welfare recipients and other 
low-income people filling those positions. 



14 / Where the administering agency contracts for services with private 
individuals or proprietary organizations, it must include contractual 
requirements designed to achieve the objectives of this section. 
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3. 



The staffing pattern of the facility, reinforced fay the 
staffing pattern of the operating and administering agency 
must be in reasonable accord with the staffing patterns 
outlined in the Head Start Manual of Policies and Instruc- 
tions 15 / and/or recommended standards developed by national 
standard- setting organizations. 

4. In providing day care through purchase of care arrangements 
or through use of intermediary organizations, the administer- 
ing agency should allow waivers by the operating agency 
only with respect to such administrative matters and pro- 
cedures as are related to their other functions as profit- 
making or private nonprofit organizations; provided, that 

in order for substantial Federal funds to be used, such 
organizations must include provisions for parent participa- 
tion and opportunities for employment cf low- income persons. 
Similarly, there must be arrangements to provide the total 
range of required services. All waivers must be consistent 
with law. 

5. The operating or administering agency must provide for the 
development and publication of policies and procedures 
governing: 

a. Required program services (i.e., health, education, 
social services, nutrition, parent participation, etc.) 
and their integration within the total program. 

b. Intake, including eligibility for care and services, 
and assurance that the program reaches those who need 
it. 

c. Financing, including fees, expenditures, budgeting, 
and procedures needed to coordinate or combine funding 
within and/or between day care programs. 

d. Relations with the community, including a system of 
providing education about the program. 



15/ HEAD START CHILD DEVELOPMENT PROGRAM: A Manual of Policies and Instruc- 
tions. Office of Economic Opportunity, Community Action Program, Washington 
D.C. 20506. September 1967. 
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e. Continuous evaluation, improvement, and development of 
the program for quality of service and for the expansion 
o£ its usefulness. 

f. Recording and reporting of information required by 
State and Federal agencies. 

6. The administering and operating agencies and all facilities 
used by them must comply with title VI of the Civil Rights 
Act o£ 1964, which requires that services in programs 
receiving Federal funds are used and available without 
discrimination on the basis of race, color, or national 
origin. 



B. COORDINATION 

Interagency Requirements 

1. Administering agencies must coordinate their program planning 
to avoid duplication in service and to promote continuity 

in the care and service for each child. 

2. State administering agencies have a responsibility to develop 
procedures which will facilitate coordination with other 
State agencies and with local agencies using Federal funds. 

3. Agencies which operate more than one type of program, e.g. , 
a group day care home as well as day care center program, 
are encouraged to share appropriate personnel and resources 
to gain maximum productivity and efficiency of operation. 



IX. EVALUATION 

Interagency Requirements 

1. Day care facilities must be periodically evaluated in terms 
of the Federal Interagency Day Care Standards. 

2. Local operators must evaluate their own program activities 
according to outlines, forms, etc., provided by the operating 
and administering agencies. This self-evaluation must be 
periodically planned and scheduled so that results of evalu- 
ation can be incorporated into the preparation of the suc- 
ceeding year’s plan. 




17 



U.S. GOVERNMENT PRINTING OFFICE : I96B O - 323-694 



